
           

                                       

Work safety instructions 

 

Context 
City / Country: Croatia 

Structure :  
Area of activity : Work safety 
 

Identified needs 
Clear and Practical Safety Guidelines – Mechanics need straightforward instructions on 

how to stay safe while working. 

Understanding of Workplace Hazards – Workers should be aware of common risks such 

as heavy machinery, chemicals, and electrical hazards. 

Simple and Actionable Rules – Instructions should focus on what to do (and what not to 

do) to prevent injuries. 

Easy-to-Follow Format – The content should be structured in short sections, using bullet 

points, symbols, and real-world examples. 

Compliance with Safety Regulations – The information should align with legal 

requirements while remaining easy to understand. 

Objectives 
Using clear and simple language – Avoiding technical terms or explain them in an 

easy-to-understand way. 

Providing step-by-step safety procedures – Instructions should be clear on how to 

handle tools, machines, and hazardous materials safely. 

 
 

 



           

                                       

Organizing information for quick reference – Using headings, bullet points, and visual 

cues to highlight key messages. 

Emphasizing key risks and precautions – Showing examples of good and bad safety 

practices in a workshop setting. 

Ensuring accessibility for all workers – Using simple diagrams and symbols to aid 

understanding, especially for those with limited literacy skills. 

 

Target groups 
Mechanics and Technicians – Workers handling tools, machinery, and hazardous 

materials. 

Workshop and Garage Employees – Staff working in auto repair, maintenance, and 

industrial settings. 

Supervisors and Safety Officers – Individuals responsible for enforcing safety protocols. 

Apprentices and New Employees – Trainees who need clear, easy-to-follow safety 

instructions. 

Administrative Staff in Workplaces – Employees who may not work directly with tools 

but need to follow general safety guidelines. 

 
 

 



           

                                       

Existing 

 
 

 



           

                                       

 

 
 

 



           

                                       

Proposal 

 

 
 

 



           

                                       

Adaptation process 

We increased the font size and added more spacing to make the text easier to read. 

We simplified the sentences and split complex ones into shorter sentences, following 

the rules of plain language. 

We highlighted the headings in green and red to clearly distinguish between dangers 

and safety instructions and added visual symbols to reinforce the message. 

We underlined and bolded the most important parts of the instructions to make key 

information stand out immediately. 

Returns 

Length and conciseness 

●​ Is the material appropriately 
concise while retaining essential 
content? 

●​ Has excessive density or 
information overload been 
avoided? 

Yes, the material is concise, with 
simplified sentences and easy-to-follow 
instructions. Complex sentences have 
been split to ensure clarity. (SABA) 
 
Wow!!! Some adaptation!!! When I saw 
the original I gasped a bit. Bravo for 
reducing the length of the document and, 
I think, it’s complexity! (LAPP) 

Language complexity and clarity 

●​ Is the language clear, accessible, 
and free from unnecessary 
technical terms, jargon, or overly 
complex structures (e.g., passive 
voice, long sentences)? 

●​ Does the text align with relevant 
linguistic criteria (e.g., CEFR 
levels A1, A2, etc.)? 

The language is simplified, avoiding 
technical terms or explaining them in an 
accessible way for all workers. (SABA) 

 
 

 



           

                                       

Purpose and effectiveness 

●​ Is the goal of the material (e.g., to 
inform, instruct, persuade) clearly 
conveyed and maintained in the 
adaptation? 

The goal is clear: to provide mechanics, 

technicians, and other workers with 

practical, easy-to-understand safety 

guidelines. (SABA) 

Audience suitability 

●​ Is the material appropriate for the 
intended audience in terms of 
reading level, language, and 
needs? 

The material is suitable for mechanics, 

technicians, workshop employees, 

supervisors, apprentices, and 

administrative staff, with consideration 

for varying literacy levels. (SABA) 

Structure and readability 

●​ Is the content well-organised, with 
logical flow, clear headings, bullet 
points, and other structural 
elements that enhance 
comprehension? 

The content is well-organized, with 

headings, bullet points, and visual 

symbols to make it easy to understand 

and quickly reference. (SABA) 

 

The bullet points are nice and make the 

text easier to understand. It’s also good 

that some parts are bolded. I’m not 

sure if it’s necessary to underline them 

too, it seems like too much, but I might 

be wrong (Logopsycom)  

 

Same as Milo, and as I’ve also written in 

another adaptation review, I wouldn’t 

recommend bolding the text and 

underlining it at the same time, as it is a 

visual obstacle of accessing the info for 

me, like, too much is happening. And as 

the adapted document has a lot more 

white space, I think just bolding the text 

 
 

 



           

                                       

would be enough to make it more 

visible than the rest of the text.  (LAPP) 

Visual elements 

●​ Are visuals (charts, diagrams, 
etc.) clear, relevant, and 
effectively aligned with the text? 

●​ Have visual adjustments improved 
clarity and usability? 

Visual symbols and color-coding (green 

for safety, red for danger) help 

reinforce key messages, making the 

instructions more intuitive. (SABA) 

 

There are almost no visuals, but I don’t 

know if they are necessary in this case. 

(Logopsycom) 

 

I like how you structured the messages 

by using the icons. It’s easy to get the 

message (at least I think so) --> the use 

of danger icon gives the clear message 

that it’s somewhat bad, and then the 

green checks indicate that this is 

allowed. The minimalist image at the 

end is enough for me, given the fact 

that there was also only one image in 

the original. (LAPP) 

Educational and practical value 

●​ Does the material maintain its 
usefulness and accuracy despite 
any simplifications or 
modifications? 

The material provides actionable, 

practical steps for safety, emphasizing 

key risks and precautions. (SABA) 

Accessibility and usability 

●​ Is the format user-friendly, 
avoiding design issues (e.g., small 

The format is user-friendly, with larger 

font sizes, more spacing, and visual aids 

to improve readability and 

comprehension. (SABA) 

 
 

 



           

                                       

fonts, poor layout) that could 
hinder accessibility? 

●​ Is the material easy to understand 
and implement for the target 
audience? 

 

This document is super user-friendly, its 

simple structure and seeing the rather 

concise message, especially afrter 

seeing the totally overloaded original, 

gives me some kind of...peace, reading 

this document I think would be a lot 

easier than the original. (LAPP) 
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